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Comment: This handout focuses on the importance of quoting sparingly so that each quote in the paper has maximum effectiveness.
Advice about Quoting
The most general piece of advice I can offer is to quote only what’s essential to supporting your main points in an essay.  The implication of this advice is that you should quote sparingly.  That’s because your audience is primarily interested in hearing what you have to say.  The quotes should be there only to support your points. Here are some ways to minimize the amount of quoted material in a paper.

1. Shorten long quotes by omitting extraneous or repetitive material. 
Paragraph with a long quotation

Derek Bok complains that colleges have skewed their undergraduate programs to cater to students’ materialism:

The widespread preoccupation with making money has clearly left its mark on the undergraduate curriculum. To compete for applicants, colleges have felt impelled to offer more vocational majors, and students have responded by gravitating increasingly to programs that prepare them for higher-paid jobs. Three-fifths of all undergraduates in four-year colleges are pursuing vocational majors. Even liberal-arts concentrators may seek majors that look suspiciously like preprofessional programs for Ph.D.'s and academic careers. (1)

Paragraph that cuts out repetitious material

Derek Bok complains that colleges have skewed their undergraduate programs to cater to students’ materialism: “Three-fifths of all undergraduates in four-year colleges are pursuing vocational majors. Even liberal-arts concentrators may seek majors that look suspiciously like preprofessional programs for Ph.D.'s and academic careers” (1).
2. Combine paraphrase with quotation.  
Paragraph with a long quotation

Derek Bok discusses one way of teaching about happiness in college and states that courses that follow this method have proven popular and influential:

The first model is simply to study what is known about happiness—the methods by which it can be measured, the accuracy of the results, and the wealth of experimental findings about the sources of well-being and distress. The makeup of those courses is similar to that of most college classes in the behavioral sciences, but the relevance of the material to the lives of students often makes such courses more popular. At Harvard University, for example, a recent course on happiness attracted more than 800 undergraduates, making it capable of reaching half the student body over a four-year period. (2)

Paragraph that combines paraphrase and quotation

Derek Bok discusses one model of teaching about happiness in college, which includes courses that look at happiness from the perspective of experimental studies in the behavioral sciences.  Such courses can be quite popular and influential: “At Harvard University, for example, a recent course on happiness attracted more than 800 undergraduates, making it capable of reaching half the student body over a four-year period” (2).

3. Quote phrases rather than full sentences.
Passage that quotes a full sentence
Derek Bok notes with apparent disdain the goals of today’s college freshmen: “Students come to universities with a remarkably materialistic view of what a college education can provide” (1).

Passage that quotes only a key phrase

Derek Bok notes with apparent disdain that today’s college freshmen have a “remarkably materialistic view of what a college education can provide” (1).

4. Use brackets and ellipsis to omit inessential information from the middle of a quotation.  Of course, in doing this, make sure not to misrepresent the author’s meaning.
Passage that quotes a full sentence
Bok notes that colleges do have organized ways to promote happiness skills in students: “Outside class, colleges maintain a large number of extra­curricular programs—orchestras, athletics teams, newspapers, drama groups—to help students explore new interests, acquire lifelong avocations, and learn to live and work more easily and harmoniously with others” (1).

Passage that uses brackets and ellipsis to shorten the quote

Bok notes that colleges do have organized ways to promote happiness skills in students: “[C]olleges maintain a large number of extracurricular programs…to help students explore new interests, acquire lifelong avocations, and learn to live and work more easily and harmoniously with others” (1).

